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Training Programme Directors (TPDs) 
Sample Job Description for TPDs working in LP/LEP Specialty networks
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Purpose of Role


The purpose of the Lead Provider (LP) for  SPECIALTY is to provide a structure and a framework for the delivery of high quality training of specialists. This is through explicit and accountable arrangements to the Head of School for SPECIALTY, the London Deanery, the Royal College of SPECIALTY and through the School Board to NHS London. 

Training Programme Directors (TPDs) are crucial to the effective management of all trainees within the programme and for supporting the delivery of the specialty’s quality management processes. The TPDs as a group are responsible for ensuring that each trainee undertakes a training programme that meets the College/Faculty curriculum and assessment requirements, and for balancing the needs of trainees within the programme.

TPDs will work with DMEs from the LP/ Local Education Provider (LEP) network, the Head of School, the School Executive Team and local College Tutors and consultant trainers to ensure equality of opportunity, good quality care, patient focus and excellence in training. 

TPDs will work within the structures set up by the LP, and approved by the Head of School and the London Deanery, for the organisation and delivery of training.

TPDs are expected to undertake CPD relevant to their role as educators and leaders and mangers of training.   In partnership with DMEs from the LP/LEP network, Trust Clinical Tutors and Heads of Schools, they should ensure that all consultants involved in training and supervision have training for these roles.

TPDs will work closely with London Deanery Provider Support staff to ensure the central database is updated and that timely communication of rotation information is released.
Main Tasks 

The tasks and responsibilities will be shared with Educational Supervisors/Consultant Trainers. 
1. To maintain up-to-date knowledge of the progress of trainees within the training programme.

2. To participate in the Annual Record of In-Training Assessment (RITA) and Annual Review of Competence Progression (ARCP) process

3. To identify for LP DME, and Head of School trainees who have exceptional/remedial needs, or whose progress is not as expected, and agree and monitor a course of action with reference to the London Deanery framework for ‘Managing a Trainee in Difficulty’, working with London Deanery Provider Support (LDPS). 
4. To provide timely details of rotational information (within 16 - 18 weeks of rotation date) for LDPS to ensure safe completion of employment checks by Trust and maintenance of the central trainee database.
5. Where applicable, to support co-ordinating TPDs in providing timely details of rotational information for LDPS to ensure safe completion of employment checks by Trusts

6. To identify and recognise trainees whose progress and achievements in any aspect of their training is excellent.

7. To maintain regular contact with the Trust based Clinical Tutors and Educational Supervisors/Consultant Trainers

8. To maintain and to communicate up-to-date knowledge of the quality of training provided within local Programme placements

9. To bring to the notice of the LP DME, and Head of School Committee any changes that may affect the quality or delivery of training.

10. To encourage and recognise trainers who provide excellence in supervision with reference to the London Deanery Professional Development Framework.
11. To attend meetings as required by the LP DME and Head of School and when required attend meetings of the Board of the Specialty School. 

Shared Responsibilities with the LP/LEP DMEs, Head of School, and/or other TPDs and/or Trust based Educational Supervisors and/or Deanery Teams 

1. To ensure processes are completed for recommendation of the award of CCT/CESR

2. To work with the LP DME and Head of School to develop standardised quality control systems to improve the quality of information available

3. To contribute to the collection of information relevant to and necessary for GMC assessments. 

4. To contribute to the discussions about definition of excellence in training in SPECIALTY and how excellence can be demonstrated 

5. To work with the LP DME, Head of School and Training Programme directors in the specialty to ensure consistency of approach in all relevant areas 

6. To work with the LP DME, and Head of School in matters linked to improving the quality of training and training placements 

7. To ensure trainees meet the mandatory requirements of the curriculum 

8. To ensure that the requirements of clinical academic trainees are met and that academic training is provided to all specialist trainees. 

9. To ensure that trainees gain the organisational skills (e.g. team working, leadership, change management) necessary for their future roles as specialists.

10. To ensure the delivery of high quality workplace based assessments

11. To support and participate in the recruitment process of specialty trainees and if required, support obtaining panel members.
12. Where applicable to work with General Practice School and Foundation Schools and other specialties relevant to school  to ensure commonality of approach between grades and speciality of trainees  whilst working in the same clinical departments
Equal Opportunities

To perform the role in a manner that supports and promotes the Deanery’s commitment to equal opportunities and in line with the requirements set by the GMC

General

All agents of the Deanery must handle personal and other electronic and manual data in accordance with the Data Protection Act 1998 and the Deanery Data Protection Policy.  Personal data will be stored and handled confidentially and securely, utilised for only agreed purposes and be subject to the access rights of individuals set out in the Freedom of Information Act.

The tasks and responsibilities outlined above may vary over time and are subject to review and amendment by the LP DME, Head of School / Schools Executive

Person specification

Post:

Training Programme Director (in LP/LEP Specialty network)
Department:
London/London KSS School of SPECIALTY

	Skills /Abilities/Knowledge
	
Weighting *
	Evidence Sought From

	1.1.1.1.1 
	
	Application Form
	Interview

	· Sound knowledge of postgraduate medical education,
· Understanding of educational principles, policies and methods

· Ability to implement new policies and procedures
· Effective interpersonal  skills 
· Problem solving and trouble shooting skills

· Ability to promote equality of opportunity in all aspects of medical education

· Effective time management and administrative ability
· A sound understanding of training relationships within the Programme and where appropriate within London and KSS or London and Essex and Hertfordshire.
· Ability to work across boundaries (e.g. between Trusts,  primary-secondary care, Inter-professional)
(   An understanding of trainee needs

(   Commitment to personal and professional  

     Development
	*

*

*

*


	√

√

√

√

√
	√

√

√

√

√

√

√

√

√

√

√

	Experience
	
	Application Form
	Interview

	· Current consultant post in relevant specialty 
· Previous role as trainer/educational supervisor/College Tutor 

· Experience of devising  solutions and  managing change through negotiation

· Experience of providing career advice and guidance to trainees
	*


	√

√

√

√
	√

√

	Qualifications
	
	Application Form
	Interview

	· Eligible for full registration with the GMC

· Member or Fellow of relevant Royal College/Faculty 
	
	√

√
	

	· Certificate, diploma  or degree in medical education or related field   
	
	Application Form
√
	Interview
√
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Title:	Training Programme Director - SPECIALTY


	


Specialty School:	London Specialty School of SPECIALTY





Reporting to:	Director of Medical Education for the Lead Provider  





Professional 


Accountability:		Head of School





Responsible for:	Management of Trainees within SPECIALTY programme 








