Educational supervisor (sample job description)

Job title: 

Educational Supervisor

Grade: 

NHS Consultant

LEP:


(name of Trust or local education provider)

Accountable to:
Director of Medical Education (DME)

Reporting to: 
DME or nominated deputy

Job Purpose

The Educational Supervisor is required to oversee the education of their trainees, ensure that they make the necessary clinical and educational progress and provide pastoral care and career guidance. S/he is responsible for delivering the trainees’ educational agreement and may act additionally as a clinical supervisor. 

The Educational Supervisor may therefore oversee the progress of a trainee for the duration of a training programme, part of a training programme, or an individual clinical placement.

Main duties and responsibilities

1. To ensure the delivery of excellent training to local trainees in the local education provider (LEP).  Providing support and guidance and monitoring their progress.

• To act to protect patients and enhance their care through the supportive mentoring of doctors in training

• To ensure that the trainees for whom they are responsible have adequate LEP and departmental induction, regardless of start

dates, and that they attend

• To ensure the maintenance of an environment conducive for effective learning

• To set training objectives to be reviewed on a regular basis in accordance with the relevant curriculum

• To act as the trainee’s advisor, ensuring their understanding of training processes and policies. This includes providing the trainee with opportunities to feedback on their training experience

• To ensure other trainers and clinical supervisors are aware of the trainee’s needs and concerns and are providing an appropriate standard of medical training

• Monitors trainee engagement with and completion of workplace-based assessments

• To monitor the trainee’s attendance at training events

• To use workplace-based assessments, feedback, ARCPs and appraisal to ensure the learning objectives of the programme are satisfied

• To ensure the trainee receives appropriate career guidance and planning

• To ensure that trainees in difficulty are quickly identified and appropriate action is instituted

2. To participate in the local delivery of training programmes to their trainees

• To take an active part in the education faculty board for the LEP or equivalent. This involves attending meetings, liaising with other faculty members and feeding back to clinical supervisors

• To develop personal skills as an educator and coordinator of a local training programme to GMC (PMETB) standards or equivalent

• To ensure they provide/oversee training to GMC (PMETB) standards or equivalent

• To ensure that education and training in the LEP reflects good equal opportunities practice.

• To act as a role model to others and to challenge poor practice

• To participate as necessary in training-related visits

3. To maintain continuing professional development as an educator

• To participate in three-yearly appraisal by the DME or nominated deputy against the standards described in the London Deanery’s Professional Development Framework for Supervisors

• To develop and act on a personal development plan

• To actively evaluate own practice and act on feedback received

These duties are not exhaustive and should be read in conjunction with the expectations of supervisors laid out in the London Deanery Professional Development Framework for Supervisors (www.faculty.londondeanery.ac.uk)

Tenure

The tenure of the post will normally be three years in the first instance, subject to satisfactory consultant appraisal and three-yearly review by DME or nominated deputy.

Time commitment

The duties will normally occupy approximately one hour of protected time per trainee, per week. For details, see guidance in London Deanery Professional Development Framework for Supervisors.

Equal opportunities

To perform the duties in a manner that supports and promotes the Trust’s commitment to equal opportunities. 

PERSON SPECIFICATION – EDUCATIONAL SUPERVISOR
	SKILLS/ABILITIES/KNOWLEDGE
	Essential (E)/

Desirable (D)

	1.1.1.1.1 
	

	Understanding of human resource issues as they apply to trainees 

Understanding of role 

Has undertaken appropriate mandatory training for role as defined in the London Deanery Professional Development Framework for Supervisors 

Knowledge and understanding of recent developments in medical education and of key issues for the LEP 

Understanding of use of IT in education 

Understands their role and responsibilities within the educational governance structures of the local education provider, Deanery and College 
	D

E

E

D

D

D



	EXPERIENCE
	Essential (E)/

Desirable (D)

	Previous experience of medical education e.g. as a clinical supervisor

Independent practitioner status within the LEP 

A minimum of 5 PAs employment within the LEP 


	E

E

D



	QUALIFICATIONS
	Essential (E)/

Desirable (D)

	Medical or Dental practitioner with postgraduate qualifications

Qualifications in Medical Education
	E

D



	PERSONAL QUALITIES
	

	Enthusiasm for training and developing doctors 

Commitment to CPD

Good communication skills, approachability and interpersonal skills

Understanding of equal opportunities


	E

E

E

E
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